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Performing a Simple Catalogue Search Using Our Library Primo On -Line Catalogue 
 
Some Simple Search Tips: 
 
Bolean Search Techniques  
Use AND, OR, NOT to narrow or broaden your search.-Always capitalize bolean terms.  
 
Examples:  
horses AND laminitis = item records containing both terms  

horses OR equine AND housing = a listing of item records using both terms horses or equine plus the term housing will 
result.  

horses AND housing NOT barns = a listing of item records containing horses and housing excluding the word barns will 
result.  
 
Use of Wild Card and Truncation Symbols ς Use * or ? to broaden your search  
The truncation symbol is * E.g. horse*= item records containing horse or horses will result  
 
The wildcard symbol is ? e.g. wom?n will call up records using woman or women.  
 
Searching Phrases  
άƎƭƻōŀƭ ǿŀǊƳƛƴƎέ ǿƛƭƭ Ŏŀƭƭ ǳǇ ǊŜŎƻǊŘǎ ǳǎƛƴƎ ǘƘŀǘ ŜȄŀŎǘ ǇƘǊŀǎŜ  
 

1. From our homepage, click on the red ά[ƛōǊŀǊƛŜǎέ ǘŀō ƭƻŎŀǘŜŘ ŀƭƻƴƎ ǘƘŜ ǘƻǇ Ǌƻǿ ƻŦ ƭƛƴƪǎΦ 
2. /ƭƛŎƪ ƻƴ ά{ŜŀǊŎƘ hǳǊ /ŀǘŀƭƻƎǳŜέ ƭƛƴƪ  ŦƻǳƴŘ ƛƴ ǘƘŜ ȅŜƭƭƻǿ ǊƻǿΦ 

3. This screen will open up in a new window. 
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4. Imput  the search terms horse* and colic  into the search box. Try this search searching all of the 
Guelph/Laurier/Waterloo libraries.  Here is a list of the results.  The list has been sorted so that the newest titles 
are listed first. 

5.  If you would like to limit your search to find books and videos located only at Kemptville, click on the drop menu 

where Guelph/Laurier/Waterloo is located.  Select Kemptville from the list.  Click the search button.
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6. This screen will appear. Come over to obtain the item from our collection.  If you wish to borrow from 

one of our sister libraries, please stop by and see Debra at the library. She will walk you through how to 

place requests for items located at another library.

 
 

7. You also have the option of limiting your search terms to a specific field.  We are going to limit ours to 

the title field. Highlight title in the drop down menu demonstrated here and press the search button.
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8. Here are some very precise results.  These five items have our search terms in the title and are located at 

Kemptville Campus Library. 
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Accessing Your Library Account  
You can access your library account to renew your books, track your requests and monitor your fines, etc.  

ό5±5Ωǎ Ŏŀƴ ōŜ ǊŜƴŜǿŜŘ ƻƴ-line for 1 day only) 

(Please remember that although this is a lesson, fines still apply for late materials) 

1. Open our campus website ς http://www.kemptvillec.uoguelph.ca 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά[ƛōǊŀǊƛŜǎέ ōǳǘǘƻƴ in the red top banner area. 

3. /ƭƛŎƪ ƻƴ ά{ŜŀǊŎƘ ƻǳǊ /ŀǘŀƭƻƎǳŜέ ƛƴ ǘƘŜ ȅŜƭƭƻǿ ōŀƴƴŜǊ 

4. This page will appear

 
 

http://www.kemptvillec.uoguelph.ca/
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5. /ƭƛŎƪ ƻƴ ǘƘŜ ά{ƛƎƴ ƛƴέ ƭƛƴƪ ƻƴ ǘƘŜ ǳǇǇŜǊ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ 

 
 

6. Your barcode is located on the bottom of your library card.  You are also being asked for your last name.  Input 

both into the appǊƻǇǊƛŀǘŜ ōƻȄ ŀƴŘ ǇǊŜǎǎ ά[ƻƎƛƴέΦ  ¢Ƙƛǎ ǎŎǊŜŜƴ ǿƛƭƭ ŀǇǇŜŀǊΦ 
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7. /ƭƛŎƪ ƻƴ ǘƘŜ άaȅ !ŎŎƻǳƴǘέ ƭƛƴƪΣ ŀƭǎƻ ƭƻŎŀǘŜŘ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǎŎǊŜŜƴΦ  LΩǾŜ ƭƻƎƎŜŘ ƛƴǘƻ Ƴȅ ŀŎŎƻǳƴǘ ǎƻ 

you will see my account information. 

 
 

8. As you can see you can renew books in your account.  Scroll down the page and any outstanding fines will be 

listed.  You can also track requests for materials from other libraries.   

 

Last week you were asked to borrow two books from our local library.  Please remember that although this is an 

exercise, fines still apply.   

 

Using an electronic resource reference book, i.e. Oxford English Dictionary  

 
1. Open our campus website ς http://www.kemptvillec.uoguelph.ca 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά[ƛōǊŀǊƛŜǎέ ōǳǘǘƻƴ in the red top banner area. 

3. /ƭƛŎƪ ƻƴ ά9ƭŜŎǘǊƻƴƛŎ wŜǎƻǳǊŎŜǎέ ƛƴ ǘƘŜ ȅŜƭƭƻǿ ōŀƴƴŜǊ ŀǊŜŀΦ 

4. {ŎǊƻƭƭ Řƻǿƴ ǘƘŜ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ά9ƭŜŎǘǊƻƴƛŎ wŜǎƻǳǊŎŜ /ƻƭƭŜŎǘƛƻƴέ 

http://www.kemptvillec.uoguelph.ca/



















